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Section 1: Introduction 
 

Our aim at Attleborough Academy is for all students to achieve their personal 
best. In careers education, this translates as every student making the right 
choices for progression. We will support students in making well-informed 
decisions by providing access to differentiated, impartial, independent 
information and guidance about the range of options (including academic, 
vocational, and apprenticeships) that are most likely to help them to achieve 
their ambitions. 

 
Section 2: Legal Requirements 
 

The Academy has a statutory duty to secure independent careers guidance for 
all year 7 to 13 students (The Education Act 2011 / Careers guidance and 
access for education and training providers Jan 2018) and to meet the eight 
Gatsby Benchmarks for Good Career Guidance by 2020. 
 
This policy refers to:  

• Sections 42A1, 42B and 45A of the Education Act 1997  

• Section 72 of the Education and Skills Act 2008  

• Schedule 4 (15) of the School Information (England) Regulations 2008 
 
The Academy’s Provider Access Policy Statement is available on the 
Academy’s website. This statement ensures that students from Years 7 to 13 
are fully informed of technical education qualifications and apprenticeships, and 
that we facilitate for a range of education and training providers to deliver this 
information to students.  
 
 

 
Section 3: Policy 
 
3.1 Aims 
 

Careers Education, Information, Advice and Guidance at AA will: 
 

• provide good quality independent careers advice to students which 
inspires them and motivates them to fulfil their potential. 

• provide personal advice and guidance which is in the best interests of, 
and meets the needs of, all students; 

• be based on the Gatsby Benchmarks for Good Careers Guidance. 

• contribute to the raising of student achievement by encouraging students 
to develop high aspirations and consider a broad and ambitious range of 
careers. 

• provide opportunities to work in partnership with employers, training 
providers, local colleges and others; 

• provide opportunities to inspire students through real-life contact with the 
world of work. 
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• develop enterprise and employability skills including skills for self-
employment. 

• support inclusion, challenge stereotyping and promote equality of 
opportunity. 

• encourage students to see career development as a life-long process. 

• develop students’ skills and knowledge of careers including career 
management skills and knowledge of the local labour market (LMI). 

• ensure students are aware of the full range of academic and technical 
routes available at each transition point so that students have the 
necessary knowledge to make successful transitions. 

• provide opportunities for meaningful encounters with employees, 
employers, further and higher education and workplaces. 

• support social mobility by improving opportunities for all students. 

• be weaved and embedded into subjects across the curriculum. 
 
 
3.2  Commitment 
 
 The aim of our careers provision is to raise our students’ aspirations; to broaden 

their horizons; to inspire and to empower them to make informed, realistic 
decisions at key transition points in learning and work. The careers provision is 
managed by the Careers Leader who oversees, reviews and develops the 
programme in line with the Gatsby Benchmarks.   

 
The Academy has a statutory duty to ensure that all students are provided with 

independent careers guidance from year 7 to year 13. This independent 
guidance includes employer talks, mentoring, and access to online and 
telephone support.  

 
Personal guidance is provided by the IAG and Placement Co-ordinator (Careers 
Adviser) who holds a level 7 Diploma in Careers Guidance. The IAG and 
Placement Co-ordinator is a Registered Career Development Professional with 
the Career Development Institute (CDI). The IAG and Placement Co-ordinator 
therefore abides by the CDI Code of Ethics, which includes providing impartial 
advice and guidance and undertaking a minimum of 25 hours of CPD per year.  
 
Year 11 students are prioritised for careers appointments. Any student from any 
year group can request an appointment by contacting the IAG and Placement 
Co-ordinator/Librarian or attending the weekly careers drop-in session in the 
Library. Students with SEND or who are identified as Pupil Premium or 
vulnerable are also given priority.  Staff and parents/carers can also refer 
students for careers appointments. 
 
 
The Academy is committed to providing a stable, structured and planned 
programme of advice and guidance with clear student outcomes. This is based 
on the Gatsby Benchmarks for Good Career Guidance (Appendix A). 
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Each student is entitled to:  
 

•  Independent and impartial careers guidance.  

•  access to external sources of information on the full range of education and 
training options.  

•  a stable programme of advice and guidance delivered by individuals with 
the appropriate skills, experience and qualifications;  

•  opportunities to engage with a range of employers, education and training 
providers, covering the full range of academic and technical routes available 
at each transition point.  

•  at least one meaningful encounter with an employee or employer each 
academic year (at least one of which will be STEM employers).  

•  have access to good quality LMI and be supported to use this data to inform 
their decisions.  

• at least one careers interview by the age of 16 with a L6 career professional 
at least one experience of a workplace by the age of 16.  

 
 
 
 
3.3 Implementation 
 

During school years 7-11, CEIAG is primarily delivered during PSHCE lessons, 
this is covered in the ‘life beyond school’ units which are taught at age-
appropriate levels to all year groups. However, each subject area is also 
responsible to make specific reference to careers links to specified areas of 
learning. CEIAG in the Sixth Form is delivered through the tutor programme 
(details in the curriculum section).   
 

 
Section 4: Roles and Responsibilities 
 
Academy Governor with responsibility for Careers Education, Information, Advice & 
Guidance:  

• The governing body should provide clear advice and guidance to the 
principle on which he/she can base a strategy for careers education and 
guidance which meets the school’s legal requirements, is developed in 
line with the Gatsby Benchmarks and informed by the requirements set 
out in this document. Every school should have a member of their 
governing body who takes a strategic interest in careers education and 
guidance and encourages employer engagement. 

• The governing body must make sure that arrangements are in place to 
allow a range of education and training providers to access all pupils in 
years 7-13 to inform them about approved technical education 
qualifications and apprenticeships, and that a policy statement setting out 
these arrangements is published. This should be part of a broader 
approach to ensuring that young people are aware of the full range of 
academic and technical routes available to them at each transition point. 
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Academy Senior Leader with responsibility for Careers Education, Information, 
Advice & Guidance: 
 

Deputy Principal 
 

• Provides information on whole school careers strategy and its 
implementation to the Principal and Governors. 

• Supports the Careers Leader to promote a progressive culture in the 
provision of CEIAG.  

• Line manages the Careers Leader. 
 

 
 Progress Director: Upper School - Careers Leader 
 

• To take responsibility and be accountable for the development of students’ 
IAG development across the curriculum and in the pastoral (form time) 
programme. 

• Ensure that all policies and procedures in the school relating to the IAG are 
understood by staff and adhered to. 

• Assist the Subject Leader SMSC in developing and implementing schemes 
of learning and long-term planning documents for ‘PHSCE’ lessons that 
reflect both the statutory and non-statutory government advice linked to 
CEIAG. 

• Enable and encourage the sharing of planning and CEIAG resources 
amongst staff. 

• Promote, monitor and review student usage of the ‘Start’ programme 
ensuring progression of students’ knowledge and skills relevant to CEIAG. 

• Lead on the provision of ‘off timetable’ sessions for CEIAG where 
appropriate. 

• Keep up to date with national and local developments in CEIAG and advise 
SLT of these and the future needs and requirements of this area. 

• To audit the IAG provision of the Academy using the Gatsby benchmark 
toolkit (Compass). 

• Raise the profile of CEIAG across the school and audit, track and evidence 
the provision across subject areas. 

• Further develop links between the school and the local community and 
liaise with external agencies linked to CEIAG through the use of outside 
speakers, providers and resources.  

• To lead and front the annual Careers fair and oversee the work of the 
Academy IAG & Placement Co-ordinator and Careers Facilitator in 
organising this event. 

• To lead the Year 10 work experience programme. 
• To liaise with the Academy IAG & Placement Co-ordinator and Careers 

Facilitator and lead their work in the Academy. 
• To collate and act on the feedback of students, academy staff, 

employers/outside agencies and parents.  
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 Academy IAG and Placement Co-ordinator: 
 

• To organise and deliver a programme of personal guidance interviews with a 
focus on Year 11 to ensure successful post-16 transition 

• To ensure all students have access to a discussion with the IAG and Placement 
Co-ordinator via drop-in sessions in the Library and referrals by members of 
staff.  

• To assist with careers/employer events and guest speakers and contribute to 
the careers programme planning and delivery.  

• To oversee the Work Experience programme for Year 10 and Year 12 and to 
liaise with employers to source opportunities. 

• To manage the process of assessing Work Experience placements for Health & 
Safety and liaise with placement providers and parents/carers.  

• To work with the Careers Leader to collate and publish post-16 student 
destination information.  

• Update the CEIAG Microsoft Teams channels for each year group. 
 
Careers Facilitator  

 

• Work with the Academy IAG and Placement Co-ordinator in planning and 
delivering the Academy annual careers fair. 

• Help arrange individual student guidance meetings. 

• Collate and update a register of employers and external agencies willing to work 
with the Academy. 

• Produce and distribute the CEIAG weekly Newsletter to parents & carers. 

• Distribute and collate termly evaluation questionnaires to inform the review of 
CEIAG provision and events. 

 
 Head of PSHCE Faculty 
 

• To work with the Progress Director of Upper School to assist in developing 
the PHSCE and IAG programme across the school. 

 
Special Educational Needs Co-Ordinator (SEN-Co) 

 

• To support students and staff with up-to-date guidance that enables positive 
and meaningful CEIAG for all students who are identified as SEND.  

• Using resources and training provided by the ‘National Association of Special 
Educational Needs’ (nasen) & the ‘Whole School SEND consortium’, ensure 
necessary CPD to best support SEND students and staff working to meet their 
individual needs.   

 
 
Section 5: External Partnerships 
 

The Academy works with a range of local employers, education and training 
providers to provide independent advice to students.  
 
This provision includes:  
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•  careers fairs.  

•  work experience (for all year 10 and Year 12 students).  

•  workshops.  

•  career insight talks.  

•  collapsed timetable days.  

•  STEM Inspiration Day and events.  

•  workplace visits.  

•  visits to FE and HE institutions.  

•  curriculum projects. 

• Community based volunteering opportunities for Year 12 students. 
 

The Academy also works closely with the Enterprise Co-ordinator and 
Enterprise Adviser from New Anglia LEP to maximise employer engagement 
opportunities.  
 
The Academy provides opportunities for a range of education and training 
providers to access all students in years 7 to 13 for the purpose of informing 
them about approved technical educational qualifications or apprenticeships. 
The Academy has a published policy statement setting out arrangements for 
provider access. This is available on the Academy website. Working with 
external partners, the Academy fulfils the requirement for all students from year 
7 to 13 to have at least one meaningful encounter each academic year with an 
employer and for all students to have experience of at least one workplace by 
the age of 16. The Academy actively promotes parent / carer involvement 
through careers events, parental newsletters, the Academy website, careers 
support at parental evenings and the offer of parental attendance at students’ 
individual guidance sessions. 

 
Section 6: Curriculum  
 

The Academy delivers the careers programme through PHSCE lessons and the 
form time programme. These are complemented by additional activities listed 
below:  
 

PHSCE: 

Students have one lesson per fortnight on their curriculum and cover topics such as careers 

exploration, various industries and professions, pathways into industries, banking, 

leadership, diversity and many more linking to British Values. Students use 

www.startprofile.com to research and log their individual interests and career related 

experiences. This can be shared and linked with parents and carers. 

 
Year 7 

PSHCE 
Enterprise Co-ordinator seminars  

PHSCE Unit on my New school 

Year 8 
PSHCE 
Enterprise Co-ordinator seminars  

http://www.startprofile.com/
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PHSCE UNIT on Human Rights 

Year 9 

Year 9 GCSE Options Evening (where future progression routes are discussed with 

students) 
Careers Fair and workshops 

Norfolk Skills Festival 

PSHCE UNIT on Welcome to the real world 
Enterprise Co-ordinator seminars 

Year 10 

Careers Fair and workshops 
Norfolk Skills Festival 

Work Experience 

PSHCE Unit on the BE real Game, Careers, Job Application, Finance CV’s 

1:1 Careers guidance meetings  
Enterprise Co-ordinator seminars 

Year 11 

1:1 Careers guidance meetings 
Collaboration with Norfolk County Council as well as training and education providers to 

monitor students intended destinations post-Year 11 

Parents' Evenings (where planned progression routes are discussed with students and their 

parents/carers) 
PSHCE Performance Learning 

Attleborough Academy Careers Fair and Workshops 

External employers, industry professionals and further education establishments offer 

firsthand advice and interactive workshops. 

Norfolk Skills Festival 

Norfolk County Council and City College lead this initiative with local, national and 

international industries, employers and educational establishments offering realistic and often 

hands-on experience, advice and demonstrations. 

Work Experience 

Students in Year 10 and 12 spend a week in June at a work placement that they have 

approached and organised with the support of the Work Experience Co-ordinator. 

Enterprise Co-ordinator Network 

Established links with Careers Enterprise Company (CEC) and New Anglia Local Enterprise 

Partnership provides opportunities for the Academy to work with local companies.  

Year 12 and Year 13  

One to one Careers guidance meetings - Careers Adviser available for meetings each week. 

Tutor responsible for overseeing support and guidance throughout the students' time in the 

Sixth Form. 
1:1 guidance and support relating to future and opportunities from members of the Sixth 

Form Team. 

Meaningful encounters with Universities: 

• Assembly speakers from Lincoln / NUA / UEA / Essex / Gonville & Cauis - topics 

include Choosing and applying to University, Student Finance, Student Life.  
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• Visits to UEA Higher Education Fair and Sixth Form Conference 

• Visit to Gonville and Cauis College Cambridge-Russell Group/Top 25/Oxbridge 

experience  

• UEA Student Ambassador workshop (UEA visiting speakers)  

Meaningful interactions with employers: 

• Assembly speakers from local businesses and Apprenticeship providers  

• Visits to local employers including R G Carter  

• One week work experience placement for all level 3 students 

• Volunteering programme (one hour/week in the community/education settings) 

• Extended work experience for 2 days per week for students on the level 2 programme 

Individual support with applications for: 

• UCAS/University/Conservatoires 

• Apprenticeships  

• Employment 

• Personal statement and CV writing 

 

Careers Library resources for all year groups: The Careers Library is based in the main 

Library and the resources are managed by the Librarian. Information is available on a wide 

range of careers, education and training. Brochures and leaflets are provided showing the full 

range of local education and training options, including Apprenticeship schemes.  

 
 
Section 7: Monitoring and evaluation  
 

The Academy careers programme is delivered through PSCHE lessons, the 
tutorial programme, within curriculum areas as well as through an extensive 
range of enrichment opportunities and activities. Our monitoring and evaluation 
strategies encompass all of these aspects of delivery. This regular and 
systematic monitoring and evaluation is used to inform decision making about 
future development of the careers programme.  
 
Monitoring activities used to ensure that the careers programme is being 
implemented as planned include:  

•  Learning walks  

•  Lesson observations  

•  Questionnaires – students, staff, parents and carers, external partners  

•  Focus groups – students and staff  

•  Work scrutiny  

•  Curriculum plans  

•  Destination data Evaluation activities are used to measure the impact of our 
career programme and inform future planning.  

 
 

Evaluation activities include:  

•  Analysis of destination data  
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•  Careers Enterprise Company (CEC) Compass evaluation tool.  

•  Destination data – collated and provided to Norfolk County Council who 
produce a statistical analysis.  

•  Learning walks  

•  Lesson observations  

•  Questionnaires – students, staff, parents and carers, external partners  

•  Focus groups – students, staff, Careers Champions  

•  Student evaluations of personal guidance interviews  
 

The effectiveness of our careers guidance will be reflected in the higher 
numbers of students progressing to positive destinations such as 
apprenticeships, technical routes, sixth form colleges, further education 
colleges, universities or employment. Destination data (DfE) is used to assess 
how successfully students make the transition into the next stage of education 
or training, or into employment and to inform future careers provision. 
Evaluation of the careers programme is shared in a termly report (Compass 
Evaluation tool) to SLT and Governors and with parents / carers and other 
stakeholders through the Academy website and newsletter. The careers policy 
is reviewed on an annual basis by the Careers Leader.  
 
Links with other policies  
 
This policy supports and is underpinned by key Academy policies including 
those for Teaching and Learning, PSCHE, Equal Opportunities and Diversity, 
Gifted and Talented, Provider Access, Work Experience and SEND.  

   
Section 8: Equal Opportunities Statement  
 
8.1   This policy has been assessed against the nine protected characteristics 

outlined in the Equality Act 2010.  
 
8.2   There may be potential impact in respect of students who may share one or 

more of any of the nine protected characteristics. This policy is specifically 
written with the aim to ensure that all necessary sensitivities in the provision of 
sex and relationships education and parental/carer choice for ‘opting out’ are 
clarified and applied consistently.  
In addition, each individual Academy within the Group, will have published their 
own Accessibility Plan which stipulates the expectations for access to the 
curriculum for students who have a defined disability.  
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Appendix A:  The Gatsby Benchmarks (Applied to AA CEIAG programme) 
 

1. A stable careers 
programme  

Every school and college 
should have an embedded 
programme of career 
education and guidance that 
is known and understood by 
students, parents, teachers, 
governors and employers.  

 The Academy delivers the 

careers programme through 
PHSCE lessons and the form 
time programme. These are 
complemented by additional 
activities. The Deputy Principal 
and board of governors fully 
support the Academy’s CEIAG 
provision.   

 The careers programme is 
published on the Academy 
website and is accessible to 
students, parents, staff and 

employers (Careers 

Information, Advice and 

Guidance - Attleborough 

Academy).   
 The CEIAG programme is 

regularly evaluated through 
termly Compass Evaluations 
and student/parent 

questionnaires.  

  

2.Learning from 
career and labour 
market information  

Every student, and their 
parents, should have access 
to good quality information 
about future study options 
and labour market 
opportunities. They will need 
the support of an informed 
adviser to make best use of 
available information.  

 Students have access to 
CEIAG in PHSCE lessons from 
Yr7-11. Yr. 9-13 student’s 
attend the Academy careers 
fair to gain meaningful 
employer engagement and 
labour market information prior 
to making their GCSE options, 
post-16 or post-18 decisions.    

 Parents receive weekly 
labour market newsletters; 
receive support and advice on 
student’s study options at the 
Academy ‘Options Evening’ 
and parents’ evenings; can 
book a meeting with the 
Academy IAG & Placement Co-
ordinator.   
  

https://www.attleboroughacademy.org/students/careers-information-advice-and-guidance/
https://www.attleboroughacademy.org/students/careers-information-advice-and-guidance/
https://www.attleboroughacademy.org/students/careers-information-advice-and-guidance/
https://www.attleboroughacademy.org/students/careers-information-advice-and-guidance/
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3.Addressing the 
needs of each 
student  

Students have different 
career guidance needs at 
different stages. 
Opportunities for advice and 
support need to be tailored 
to the needs of each student. 
A school’s careers 
programme should embed 
equality and diversity 
considerations throughout.  

 The Academy’s careers 
programme/PHSCE curriculum 
actively seeks to challenge 
stereotypical thinking and raise 
aspirations.  

 The Academy IAG & 
Placement Co-ordinator keeps 
systematic records of the 
individual advice given to each 
pupil, and subsequent agreed 
decisions.  

 All students have access to 
these records to support their 
career development.  

 The Academy uses PHSCE 
assessment, students ‘Start 
profile’ records 
www.startprofile.com and 
student destination records, to 
track their career knowledge 
and experience.  
  

4.Linking curriculum 
learning to careers  

All teachers should link 
curriculum learning with 
careers. STEM subject 
teachers should highlight the 
relevance of STEM subjects 
for a wide range of future 
career paths.  

 All subjects include direct 
links to potential careers in 
their curriculums. STEM 
subjects plan specific lessons 
and resources, presenting the 
opportunities available in future 
STEM careers.   

  

5.Encounters with 
employers and 
employees  

Every student should have 
multiple opportunities to 
learn from employers about 
work, employment and the 
skills that are valued in the 
workplace. This can be 
through a range of 
enrichment activities including 
visiting speakers, mentoring 
and enterprise schemes.  

 Students gaining 
meaningful employer 
encounters through Local 
Enterprise Co-ordinator 
seminars/Academy Careers 
Fair/UEA outreach.  

  
*A ‘meaningful encounter’ is 
one in which the student has 
an opportunity to learn 
about what work is like or 
what it takes to be successful 
in the workplace.  

6.Experiences of 
workplaces  

Every student should have 
first-hand experiences of the 
workplace through work 
visits, work shadowing 
and/or work experience to 
help their exploration of 
career opportunities, and 
expand their networks.  

 All year 10 students 
participate in a week’s work 
experience placement.  

 All year 12 students, 
participate in a week’s work 
experience placement.  

  

7.Encounters with 
further and higher 
education  

All students should 
understand the full range of 
learning opportunities that 
are available to them. This 
includes both academic and 

 All students have the 
opportunity to have meaningful 
encounters with sixth form, FE 
colleges, apprenticeship 
providers and employers 

http://www.startprofile.com/
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vocational routes and 
learning in schools, colleges, 
universities and in the 
workplace.  

through the Academy and 
County Careers Fairs.   

 All 6th form students get the 
opportunity to visit the UEA, 
University of Essex and 
Cambridge University.  
*A ‘meaningful encounter’ is 
one in which the student has 
an opportunity to explore what 
it is like to learn in that 
environment.  

  

8.Personal guidance  Every student should have 
opportunities for guidance 
interviews with a career 
adviser, who could be 
internal (a member of school 
staff) or external, provided 
they are trained to an 
appropriate level. These 
should be available 
whenever significant study or 
career choices are being 
made.  

 Every student has at least 
one guidance interview with the 
Academy IAG & Placement Co-
ordinator before they complete 
year 11. 

 Every 6th form student has at 
least one guidance interview 
with the Academy IAG & 
Placement Co-ordinator before 
they complete year 13.  

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


